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Company Name
Att: Trent Smith
21 Jump Street
MELBOURNE VIC 3000

Dear Trent,

RE: Melbourne Mail Management 

Further to our recent discussion, please find enclosed 
our company profile.

We are always happy to provide comparative quotations 
to help you ensure you are receiving the appropriate solution 
and price for your requirements.

Please feel free to contact me on 9843 0804 so we can meet 
and discuss the direct mail needs of your organisation.

Yours Sincerely,

George Koukoulas
Sales Director

Address block position

* Please note: 	 This guide is just an estimate, the exact positioning changes depending on the amount  
		  of content in the envelope.
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